&A= 3 (Subject: My last day)
Dear Mr. Parker,

I am writing to inform you that March 31st will be my last working day at our
company. | would like to take this opportunity to express my appreciation for your
support over the years.

Mr. Watanabe will take over my position after this date. Please kindly keep supporting
him as well as you have always done with me.

Sincerely yours,
Ryoko Takahashi
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* | will be resigning from ABC Company on Mar. 31st.
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* | wish you and your family all the very best for the future.
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* Thank you for all your help and support.
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* | would like to ask for your continual support in the future.
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