& 23 24 (Subject: Request for airport pickup?
Dear John,
Thank you for your continual support.

As discussed, I will visit you next week. | am writing to ask you to pick me up at the
airport on the day.

My flight information is as below:
Emirates 338
Arrival 11:30 am

If you are not available, could you ask someone else instead? Thank you.

Regards,

Takashi
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* There is a shuttle bus service from the international airport to the hotel, which is free
of charge.
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* Please call me when you arrive and | will come to pick you up soon.
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* If there are any changes, | would be grateful if you would contact me immediately.
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* | am looking forward to seeing you on the day.
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