& 23 2 (Subject: My introduction)
Dear Mr. Smith,

Let me introduce myself. | joined ABC Company in 2000 and started working in the
sales department. Then, since this April, | have been in charge of marketing here.

If you have any questions, please feel free to contact me at any time.

With best regards,

Yuji Takagi
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* My name is Takashi Kimura and | work in the sales department of A Company.
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* | was given your email address by my predecessor Ms. Sato.
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* | majored in commercial science at university, so | am good at designing effective

strategies.
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* Should you have any questions, please contact us at any time.

LLLTERBEATSVELEL, WOTERLAIZEMOELCEEE,

FOPYRTVE DR AR E A—/LOFEANK30] (B HFHRE) X



